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Information on the procedure when illness prevents you from sitting exams  
(regulations for students enrolled after 01.10.2023) 
 
In the event of illness, regaining your health is generally more important than the examination. 
Therefore, you should only take part in examinations for which you feel physically able. 
 
If you cannot take an exam for health reasons or are forced to discontinue an exam while it is in 
progress because you are feeling ill, the following procedures must be followed. In accordance with 
para. 27 (1) sentence 2 of the general examination regulations (in the following APO), an exam is 
deemed to have commenced once the examination task is assigned. A portfolio exam is deemed to 
have commenced once the first partial exam has been attended. 
 
According to Section 27 (2) APO, an illness relevant to the exam must be reported immediately in 
writing and substantiated by a qualified medical certificate. Immediately means as soon as it is 
reasonable for you in view of the situation, but no later than three days after the exam has taken place. 
 
The notification must be made in writing to the Examinations and Internships Office (Referat Prüfungen 
und Praktikum). Notification by e-mail, SMS, fax or telephone is excluded and will therefore not be 
considered. If you wish, you can sign and scan the request form and send it to us by e-mail as a PDF. 
Please always use your OTH student email address, not your private email.  
 
1. Withdrawal from an exam due to illness (before the exam begins)  
 
Before the start of the exam (= before the tasks are assigned), the examination supervisor should 
explicitly ask, in the case of written/oral examinations, whether all candidates feel able to sit the exam. 
If you report your inability to sit the exam immediately after this question, the exam will be considered 
not to have started. 
 
The exam is also considered not to have started if you leave the examination room before the task has 
been assigned or if you do not appear for the examination.   
 
Please note that if it is your first attempt to take the exam, your withdrawal will have no consequences. 
This does not apply if the exam is subject to a fixed deadline. To ensure that withdrawal before the 
start of the exam has no consequences, please take note of the provisions of the general examination 
regulations (APO) of the OTH Regensburg and the relevant study and examination regulations (SPO). 
All legal provisions are made available to the public at universities. You can find them under: 
 
oth-regensburg.de→Organisation→Rechtliche-Grundlagen→Satzungen-und-ordnungen. 
 
If in doubt, please contact the Examinations and Internships Office immediately. 
 
If the exam is subject to a fixed deadline - repeat exam or basic and orientation exam - you can submit 
a request to grant an extension of an exam deadline together with the necessary supporting 
documents to the responsible examination board. Please note Section 22 (1) and Section 26 (1 and 
2) APO. The application form must be filled in, signed and submitted to the Examinations and 
Internships Office together with a qualified medical certificate. You can find the request form here:  
 
oth-regensburg.de/en/Your StudiesDuring your studiesFormalitiesExamsIllness during the 
examination period  Request to grant an extension of an exam deadline 
 
 
2. Withdrawal from an exam due to illness (while the exam is in progress) 
If an illness first becomes apparent during the exam, you can stop the exam under the following 
conditions: 
 

• Inform the examiner explicitly that you are stopping the exam for reasons of health. The 
exam supervisor must note the interruption of the exam due to illness in the exam protocol.  
 

https://www.oth-regensburg.de/die-oth/organisation/rechtliche-grundlagen/satzungen-und-ordnungen
https://www.oth-regensburg.de/fileadmin/Bereiche/Abteilung_Studium/Pruefungen/Antrag_auf_Nachfrist_DE_und_ENG.pdf
https://www.oth-regensburg.de/en/studieren/im-studium/formales/examinations
https://www.oth-regensburg.de/en/studieren/im-studium/formales/examinations
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• Then seek medical treatment immediately. You will also need a qualified medical certificate in 
order to be able to submit a request for withdrawal from an exam.  
 

• Report your illness immediately to the Examinations and Internships Office, where you are 
required to hand in your request for withdrawal and the medical certificate. Notification by e-
mail (scan!) or by post is sufficient.  
 

You can find the request form here:   
 
oth-regensburg.de/en/Your StudiesDuring your studiesFormalitiesExamsIllness during the 
examination period  Request to withdraw from an exam 
 
If you are too ill to visit a doctor’s office, an emergency physician must be notified by the examination 
supervisor. 
 
Please note that you bear the burden of proof that you are unable to sit the exam due to illness. It is 
not the doctor who decides whether an illness is relevant to the exam, but the examination board. The 
medical certificate must therefore always be dated from the day of the exam itself. Certificates issued 
at a later date are of no relevance. 
 
In the event that an exam is interrupted while in progress, “immediately” means as soon as it is 
reasonable to expect the candidate to do so, but at the latest on the third day after the exam has taken 
place. If your general practitioner cannot be reached, you must go to another doctor for a medical 
consultation. If you are hospitalized, you must submit a confirmation from the hospital.   
 
If your request does not constitute sufficient grounds for withdrawal, the exam is considered to 
have been taken and will be graded. 
 
3. Withdrawal from an exam due to illness (for exams that form part of a continuous assessment) 
An exam is deemed to be commenced once the task has been assigned. When it comes to coursework, 
practical exercises or similar exams that take place outside of the examination period, the examination 
board decides when the task is deemed to have been assigned.  
 
From the moment a task is assigned to you, you are entering a binding agreement with the university, 
which cannot simply be cancelled (“Prüfungsrechtsverhältnis”). This means that you are expected to 
complete the task before a specified deadline and are only able to withdraw from the exam for reasons 
which you are not responsibile for.  
 
For the Bachelor or Master thesis, the start date of the exam is the date of thesis registration.  
 
For portfolio exams, the start date of the exam is the date on which you start your first task.  
 
Even with this type of exams, you are required to submit your notification of withdrawal without delay. 
This means that you are required to submit it as soon as it is reasonable to expect you to do so.  
 
For exams with a pre-determined processing period, you need to submit your notification at the very 
latest on the date of expected submission. On principle, you must submit the notification as soon as 
you realize that it is no longer possible to complete the examination paper on time. 
 
The moment you can be expected to realise that you were suffering from an impairment which was 
relevant to the exam should normally result from the medical certificate. The medical certificate should 
therefore include exact information on when the impairment first started, how long it lasted and when 
it ended. The time frame mentioned in the medical certificate is the basis for deciding whether the 
request for withdrawal from the exam can be approved or not.  
 
4. Requirements of a medical certificate  
 
As previously explained, it is not the physician but the examination board that determines whether an 
illness is relevant to the exam. The decision is made by the examination board on the basis of a medical 
certificate which should contain at least the following information: 
 

https://www.oth-regensburg.de/en/studieren/im-studium/formales/examinations
https://www.oth-regensburg.de/en/studieren/im-studium/formales/examinations
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• confirmation that the medical certificate is based on a medical examination of the examinee, 
which was completed by the undersigned physician personally,  

 
• the date of the medical examination  

 
• the description of the current physical, mental and/or psychological functional disorders, 

which are due to illness and at the same time relevant to the exam, from a medical point of 
view. This description must be sufficiently precise and comprehensible so that the university 
can conclude from it whether the student was indeed unable to sit the exam on that day, and  

 
• the onset and probable duration of his or her inability to take part in an exam.  

 
The mere reference to an inability to sit an exam is just as insufficient as a certificate of incapacity to 
work. Neither is recognized. 
 
It is not necessary to give a diagnosis, but the disorders must be described in sufficient detail to enable 
the examination board to determine how precisely they affect the ability to sit the exam. 
 
An illness which results in inability to sit an exam is to be assumed if the candidate suffers from 
considerable health restrictions which obviously reduce his or her performance capacity. The 
impairments must be acute as well as anticipated to be temporary. Serious illnesses which are not 
associated with significant symptoms at the time of the exam therefore do not result in inability to take 
part in an exam (Haase, Das Mandat im Prüfungsrecht, in: Johlen/Oerder (Hrsg.), Münchner 
Anwaltshandbuch Verwaltungsrecht, 4th edition, Munich 2017, § 16 Rn. 292). 
 
Consequently, an inability to sit an exam is not present if an illness occurs at intervals and the exam 
takes place within a period without symptoms. Similarly, permanent and chronic illnesses are 
generally irrelevant. 
 
So-called permanent illnesses are also of no relevance in terms of examination law. These are chronic, 
irreversible diseases. Unlike temporary health restrictions, they do not falsify the true performance 
picture of the candidate, but rather characterize it: because of their incurability or the incalculability 
of a cure, permanent illnesses affect the person of the candidate with regard to his/her life destiny 
(Haase, Das Mandat im Prüfungsrecht, in: Johlen/Oerder (Hrsg.), Münchner Anwaltshandbuch 
Verwaltungsrecht, 4th edition, Munich 2017, § 16 ref. no. 293). 
 
Exam anxiety and exam stress likewise do not justify a withdrawal from the exam due to illness. 
 
In principle, medical certificates from private physicians are recognized, however, the examination 
board can, according to Section 27 (2) sentence 3 APO, also require a medical certificate from a public 
health officer (“Amtsarzt”). The costs for this medical certificate are to be borne by the examinee.   
 
5. Obligations to cooperate  
 
In the examination procedure, the examinees are subject to certain obligations to cooperate. It is your 
responsibility to seek information independently about the regulations relevant to you. You must 
also ensure that the physician treating you provides the information required for the medical certificate 
and that this certificate is brought to the attention of the examination board without delay. If the 
required information is not submitted, the examination board cannot decide on your ability to sit an 
exam. 
 
Before starting an exam, you have to decide for yourself whether you feel up to the exam situation or 
not. However, if you enter the exam situation knowing that you have an illness and sit the exam, you 
make a conscious risk decision, the consequences of which you will have to bear if you fail. It is 
therefore not possible to refer to the illness relevant to the exam at a later date. 
 
The consideration of illness-related impairments AFTER the grades are announced is excluded. 
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All letters, requests and certificates are to be submitted in original. Since you bear the burden of proof 
of receipt, it is advisable to send them with confirmation of dispatch. A mere telephone or electronic 
communication is under no circumstances sufficient. However, you are welcome to send your 
request to defer an exam / withdraw an exam by e-mail (please use a student e-mail account) to 
the person in charge. You can find the contact details of your representative in the Examinations 
and Internships Office (Referat Prüfungen und Praktikum) at: 
 
https://www.oth-regensburg.de/en/documentation/musterseiten/einrichtungen-
temporaer/abteilung-studium/department-of-studies/examinations-and-internships-office. 
 
Abt. III, Stand: 20.09.2024 

https://www.oth-regensburg.de/studieren/im-studium/abteilung-studium/referat-pruefungen-und-praktikum
https://www.oth-regensburg.de/studieren/im-studium/abteilung-studium/referat-pruefungen-und-praktikum

